 SEQ CHAPTER \h \r 1EMPLOYMENT OPPORTUNITIES

    ENTRY LEVEL FIRE FIGHTER - APPLICANT INFORMATION
The ___________ Fire Department is an Affirmative Action/Equal Opportunity Employer 

   The Job of a ______________ Fire Fighter 
The ______________ Fire Department strives to hire the best candidates for Fire Fighter positions. Our goal is to employ individuals who are well qualified and dedicated to a career in the fire service.

______________ Fire Fighters are required to perform a wide variety of tasks, including fire suppression and rescue; fire prevention and building inspections; emergency medical care and treatment and other administrative assignments. There are promotional opportunities to the positions of Fire Lieutenant, Fire Captain, Battalion Chief, Deputy Chief and several technical specialties in the areas of Hazardous Materials, Arson Investigation, High Angle Rescue, Paramedic and more.

   Overview of Fire Fighter Job Duties
The job of a Fire Fighter is a challenging career. Fire Fighters must be able to respond quickly and coordinate their activities as an effective work team.

Fire Fighters perform work activities in a number of areas, including, but not limited to: fire prevention/building inspection, firefighting, emergency medical care, technical rescue, hazardous materials mitigation, disaster response (catastrophic events such as earthquakes, floods or other disasters).

Entry level ______________ Fire Fighters must have EMT certification. The predominant activity of this job includes providing medical care to sick or injured individuals. This work may involve exposure to contagious disease, and, at times, the unavoidable death of EMS patients or fire victims.

The work requires attention to detail in carrying out the emergency needs, as well as skill in communication, with dignity, respect and compassion.

Key activities of a ______________ Fire Fighter include, but are not limited to: Fire Fighters encounter many challenges in fighting fires, such as identifying the source of the fire, appropriate suppression techniques, as well as search and rescue of victims. The conditions include heat, smoke, fumes and working in confined spaces with limited vision.

The job of Fire Fighter is physically demanding. Fire Fighters must be in peak physical condition both at the time of hire, and throughout a Fire Fighter's career. Fire Fighters carry 80-100 lbs. of equipment such as axes, hoses, ladders, and chain saws. The work includes climbing many flights of stairs. Fire Fighters work at heights and in confined spaces to fight fires and rescue victims.

At the conclusion of a fire event, Fire Fighters may provide continuous fire-watch in the event of suspected arson, and will be responsible for fire scene clean up including carrying out burned furniture and appliances, sweeping out and mopping up excess water, and securing the scene.

When not responding to fires or emergency events, Fire Fighters are engaged in maintaining the fire apparatus, fire equipment and the fire station. The ______________ Fire Department also maintains an active Fire Prevention program, including regular building inspections by Fire Fighters within each of the fire station districts.

The general work schedule for a full time career firefighter requires 24-hour shifts, assigned on an alternating basis with either two or four days off between assignments. While on duty, Fire Fighters live and sleep at the fire station.

The general work schedule for a paid on call (volunteer) firefighter requires the ability to respond to alarms 24-hours a day.

Fire Fighters must be committed to working effectively with the public of the City of ______________, as well as other members of the fire service. Teamwork and respect for diversity are important aspects of this job.

   Career Changes and Advancement
The career of a ______________ Fire Fighter will likely include a number of assignments. Every Fire Fighter should plan on being assigned to the Operations, Fire Prevention and Administration Divisions during their career.

Fire Fighters may be assigned to a variety of specialty areas including Fire Prevention, Urban Search and Rescue, Hazardous Materials Team, Fire Investigation Unit, or Fire Fighter Paramedic Division.

Promotional opportunities are available to the positions of: Fire Lieutenant, Fire Captain, Battalion Chief. Deputy Chief and Assistant Chief positions are exempt positions appointed by the Fire Chief.

   Salary
The starting salary for a ______________ Fire Fighter is $______ per year for full time career firefighters and $______ per hour fire call pay for the paid on call (volunteer) firefighters, with increases thereafter, per the provisions of the policy manual.

   Employee Benefits
The ______________ Fire Department provides a generous benefits package including: 

     Medical & Dental Coverage for employee and qualified family members 

     Life Insurance Plan 

     Disability Insurance Plan 

     Retirement Program with co-contribution between the employee and the City 

     Deferred Compensation Plan (IRS 457 code) sponsored by Fidelity Investments 

     ______________ Federal Credit Union Membership 

     Sick Leave Accrual 

     Vacation Days/Holidays, per collective bargaining agreement provisions 

     Sick Child Care Services 

     Employee Assistance Services for Employee and Family Members 

     Tuition Reimbursement Program for qualifying students and courses 

     Other Benefits 

   Applicant Questions?
It is advisable that applicants ask questions about becoming a ______________ Fire Fighter of the appropriate experts so that they obtain accurate and complete information. Often applicants have friends and other "contacts" in the City of ______________, however, these individuals may not have the most up-to-date information, and may not be able to provide essential information.

Questions about the application process, exams, test dates, or other related information, should be directed to the Public Safety Civil Service Department. Telephone: ______________

Questions regarding the employment process, qualifications, or other related information, please call the Personnel Division of the ______________ Fire Department: Telephone: ____________

Basic Qualifications
High School Graduate or completion of General Educational Certificate (GED) 

     
Valid ____________ State Driver's License and positive driving record (driving records will be checked in all 50 States) 

     
Fire Fighter Recruit must possess a current ______________ State Emergency Medical Technician (EMT) Certification 

     
Candidates must be able to communicate effectively in English, both verbally and in writing 

     
Candidates must pass a comprehensive written examination, be in physical condition to successfully pass a physical agility and strength test, be subject to a complete medical exam including vision/hearing tests, and must meet or exceed established standards. 

Public Safety Civil Service Application & Testing Process
Testing for Fire Fighters is conducted by the ______________ Public Safety Civil Service Department.

  APPLICATION DATES THIS YEAR

Application Filing Opens:                             
May 1, 20__

Application Filing Closes:


June 12, 20__

Written test for ALL applicants:
     
July 11, 20__

Agility test for OUT OF STATE applicants:
July 10, 20__

Agility test for all LOCAL applicants:
The week of July 27 - July 31, 20__

The most competitive individuals successfully completing this examination will be considered for Fire Fighter positions in 20__. To request an Application, call the ______________ Fire Department Personnel office at _____________, or send a stamped self-addressed envelope with $.55 postage to: 

     ______________ Fire Department

     _________ Avenue,

     ______________, MN _______

Write "Fire Fighter" in the bottom left hand corner of your return envelope.

For additional information regarding the application and testing process, feel free to call the ______________ Public Safety Civil Service Department, at telephone number _____________. 

   Written Fire Fighter Examination
Administered by the Public Safety Civil Service Department, the Fire Fighter comprehensive written examination generally takes approximately 2 hours and includes questions on: a) reading comprehension, b) basic mathematics, c) basic science, d) mechanical aptitude, and e) communication skills. 

     Preparation for the Written Civil Service Exam
     There are no specific textbooks required to study for this examination. Individuals wishing to do some advance study prior to the written test, a good reference is The New Revised Cambridge G.E.D. Program: Comprehensive Book.  This book contains information helpful for preparation in language and math skills. 

     For a review of mechanical principles, a suggested book is The Complete Firefighters Exam Preparation Book by Norman Hall. These books can be purchased at some bookstores or may be found in the public library.

     "Demonstration" Written Examination Sessions
     The ______________ Fire Department offers "demonstration examinations" to acquaint candidates with the examination format.

     These are pre-scheduled group sessions on an advance reservation basis only. Candidates can participate on a first-come, first-served basis. For information, please call the ______________ Fire Department Personnel Division at telephone number ________________.

     Veterans Status: If you served active military duty for more than 180 days in the Armed Forces (other than the Reserves or National Guard) and have been discharged under honorable conditions, you may be eligible for veterans' preference points. An applicant must submit a copy of your DD-214 form as evidence of military service at the time of submitting the application to take the examination. 

   ______________ Fire Fighter Agility & Strength Examination Events (may be subject to change and other requirements may be added) Candidates successfully completing the Written Test will be notified by mail of the physical agility examination testing date, time, and location.

 1.  Steep Incline Press: 

Candidate, while seated with back against inclined board, is required to press a 95-pound barbell directly overhead. The event starts from a dead weight on the candidate’s chest. The bar must touch the chest at the bottom of each lift and achieve full extension at the top of the lift to receive full credit for each lift. This event will be scored, with five presses for 100%, one press for 70%. 

          Common mistakes made while performing the Steep Incline Press event.

               The candidate:

              does not have the bar touch his/her chest at the bottom of each lift.

              does not achieve full extension at the top of each lift.

              lift s his/her back and or buttocks off the bench during the lift.

              lifts the weight too fast and the monitors cannot clearly identify full extension or the

               weight cleanly touching the chest.

2. Curl: 

Candidate stands with feet at least eight inches away from the wall and is required to curl   an 85-pound easy-curl barbell. The candidate must start the curl with his/her arms in full extension; curl to flexion, and back down to full extension. The candidate’s buttock and part of both shoulder blades must remain in contact with the wall during all phases of the lift. This event will be scored, with five curls for 100%, one curl for 70%.

          Common mistakes made while performing the Curl event.

               The candidate:

               during any portion of the lift, has his/her shoulder blades and/or buttocks come off

               the wall, i.e. the monitors can see "daylight" between the "body part" and the wall.

               begins the lift by rounding his/her shoulders which can pull the shoulder blades off

               the wall.

               does not bring arms to full extension at the bottom of each the lift.

              does not bring the bar to a height so that it breaks the nipple line, which is

               considered full flexion.

3. Ladder Lift & Carry: 

With the bottom beam of the ladder 60" off the ground, the candidate lifts ladder (weighing approximately 80 lb.) from wall brackets. The candidate then carries the ladder 40 feet and places ladder on a sawhorse. No running is allowed. Event is - one attempt - pass/fail. Dropping the ladder is an automatic disqualification. A maximum of 30 seconds is allowed.

          Common mistakes made while performing the Ladder event.

               The candidate:

              does not have the upper body strength to lift ladder off the wall brackets.

              does not identify the center of the ladder, as a balance point, and loses control of

               the ladder.

               drops the ladder.

               tries to drag the ladder.

4. Hose Carry, Climb & Run: 

The candidate will start with a self-contained breathing apparatus backpack assembly (weighing approx. 25 pounds) on his or her back along with an 85-pound hose bundle on the right shoulder. When told to begin, the candidate will runs to 7th floor (120 steps) of the Training Tower. This event is timed and scored. Maximum time of 1 min., 30 sec. for this event, for a score of 70%. A time of 35 seconds is 100%.

          Common mistakes made while performing the Hose Carry and Stair Climb event.

               The candidate:

              has not done advanced training with the hose (or similar weight object) on the

               left shoulder instead of the right shoulder. Reminder: the hose must be carried on the

               RIGHT shoulder in this event.

               did his/her advanced training on a shorter tower or set of stairs. This event

               requires the candidate to find a site with over 120 stairs , in one stretch, to train.

               does not properly stabilize hose weight on the RIGHT shoulder before starting to

               run, which causes the hose bundle to fall off his/her shoulder.

5. Simulated Equipment Hoist:

The candidate will stand on the seventh (7th) floor of the tower and pull a 7/8th inch synthetic rope to hoist an 80-pound bag up to the 7th floor. This event is timed and scored. Maximum of 40 seconds allowed to complete this event, for a score of 70%.; a time of 13 seconds is 100%.

          Common mistakes made while performing the Hoist event.

               The candidate:

               leans to far back, on each pull, and not being able to make a quick transaction of

               the hands so that the bag looses its upward movement.

               chooses to put one foot on the edge of the parapet, not knowing which leg

               provides the best balance when standing on it.

               does not know which of their hands has the stronger grip. This is important, in the

               two handed pull, because the stronger grip needs to move forward last because it is

               holding the full 80 pounds, on its own, and will fatigue faster.

               is not prepared to proceed from the 7-story Hose event immediately to the Hoist

               event (not being aerobically and anaerobically fit).

          Special Note:

The Fire Fighter physical agility and strength tests are very strenuous. If you have had a recent illness, surgery, or are under medication, verify with your healthcare provider if it's safe for you to take the tests.

   Physical Conditioning to Prepare for the Agility and Strength Examination
The job of Fire Fighter requires an individual to be in peak physical condition prior to physical/strength testing and to maintain physical strength, agility, aerobic capacity and flexibility during one's entire career. 

Individuals should engage in advanced physical training prior to the agility examination, targeting on muscle groups used in lifting, pushing, pulling, carrying, and related Fire Fighter tasks. A workout program may include distance running, sprints, rowing, stair-climbing with weight pack, and weight lifting to develop both upper and lower body.

   "Fitness Training Guide"
The ______________ Fire Department has produced a booklet with information about specific physical training, weight lifting and preparation for the agility and strength examination.

If you would like a copy of this "Fire Fighter Applicant Fitness Training" booklet, please mail a self-addressed business envelope to ______________ Fire Department Personnel Division, ____ - 2nd Ave. South, ______________, ____ _______.

   "Demonstration" Agility and Strength Examination
The ______________ Fire Department offers "demonstrations" to acquaint candidates with the agility and strength examination format. These are pre-scheduled group sessions on an advance reservation basis only.

For additional information, please call the ______________ Fire Department Employment Information "Hot Line", _______________.

Competitive Fire Fighter Pre-Employment Process
     Eligible Register
     The Public Safety Civil Service Department will develop a ranked listing of all candidates who successfully complete both the written and the physical agility tests. Under the provisions of the City Charter and Public Safety Civil Service Rules, names of candidates will be referred to the ______________ Fire Department for consideration for the Pre-Employment Process.

     Note regarding Veterans Status: If you served active military duty for more than 180 days in the Armed Forces (other than the Reserves or National Guard) and have been discharged under honorable conditions, you may be eligible for veterans' preference points. An applicant must submit a copy of your DD-214 form as evidence of military service at the time of submitting the application to take the examination.

     There are a number of steps involved in the Pre-Employment Process for Fire Fighter candidates. This is a competitive process. The ______________ Fire Department seeks to employ the most qualified individuals and consideration is consistently given to more candidates than there are positions available.

     Participation in any segment or phase of the process as a candidate is not an assurance that a candidate will continue to additional phases of the pre-employment process.

     Oral Board Interviews
     Candidates referred to the ______________ Fire Department from the Fire Fighter Eligible Register are interviewed by an Oral Interview Board. The Oral Board Interview is a formal business interview that allows the Fire Department to learn  more about candidates' skills, qualifications, background and interests. Following all of the interviews, candidates will be prioritized according to their Oral Board interview results. As the Department proceeds to hire candidates when a training class is scheduled, individuals will be called for additional pre-employment consideration.

     E.M.T. Certification Requirement
     All Fire Fighter Recruits must possess a valid and current ______________ State EMT certificate to be eligible for employment. For candidates without an EMT, those selected from the eligible register for pre-employment consideration may be offered an opportunity to enroll in the ______________ State EMT class, taught by the ______________ Fire Department. Candidates will be notified by mail and registration is on a first-come, first served basis.

     Some individuals may already be certified from other training/ other fire service. Out-of-state candidates must secure a reciprocal EMT certification and receive Certification from the State Certification Board

     Employment Interview 
     Eligible candidates will be interviewed at ______________ Fire Department Headquarters in a formal business interview that lasts approximately one hour.

     This interview will include a discussion of the candidate's education, employment experience, military background, driving history, traffic citations, misdemeanor and/or felony convictions and other related skills and qualifications.

     Candidates are advised to be forthright in the information provided. Misrepresentation may be cause for disqualification as a Fire Fighter candidate.

     Reminder: The ______________ Fire Department will always interview more candidates than there are anticipated job vacancies.

     Participation in an employment interview is not an assurance of moving further in the competitive pre-employment process.

     Candidate Background Investigation
     Before an employment interview, candidates will be provided a ______________ Fire Department employment application packet with questions related to military record, academic record, driving record, traffic citations, vehicle accidents, driver license endorsements, misdemeanor and felony convictions.

     Applicants will be asked to sign authorization allowing the ______________ Fire Department to conduct background checking.

     Applicants are advised to provide complete and accurate information. Any misrepresentation may be cause for disqualification as an entry level Fire Fighter candidate. Information gained in the background investigation will be used in consideration of candidates and their possible employment as entry level Fire Fighters.

     Psychological Examination
     The most competitive candidates will be scheduled for a comprehensive psychological examination that will consist of a series of written tests and a one-on-one interview with the examining Psychologist. The exam lasts approximately 5 hours. The ______________ Fire Department will always refer more candidates for Psychological examination than there are anticipated job vacancies. Participation in the Psychological examination is not an assurance of moving further in the competitive pre-employment process.

     Fire Fighter Pre-Employment Medical Exam
     Selected candidates will be scheduled for a complete Fire Fighter pre-employment medical examination at a medical clinic in ______________, by a trained physician experienced in conducting Fire Fighter medical examinations.

     Before the pre-employment medical examination, candidates will be asked to complete a comprehensive medical history. Candidates must provide complete and accurate information in the questionnaire, and during the medical examination with the clinic physician. Any misrepresentation may be cause for disqualification from consideration as a Fire Fighter candidate.

     This medical exam includes a comprehensive medical history, blood & urine samples, body fat composition, hearing/vision testing, treadmill, physical condition assessment and other related medical tests. This exam will take approximately six hours. All candidates must successfully pass the medical examination in order to be eligible for consideration for employment.

     The Fire Department will always refer more candidates for the Pre-Employment Medical Examination than there are anticipated vacancies. Participation in the Medical Exam is not an assurance of being hired as a Fire Fighter Recruit.

     Offers of Employment
     The ______________ Fire Department will conduct a careful review of all of the information gained on entry-level Fire Fighter candidates from all of the above phases of the pre-employment process.

     The ______________ Fire Department seeks to employ the most competitive candidates into positions as Fire Fighter Recruits.

     Job offers are extended by letter from the Fire Chief with, generally, at least two (2) weeks notice, to allow candidates to make necessary preparations.

     All candidates not selected for employment will be placed into the ______________ Fire Department's employment availability pool, and are eligible to be considered for future Fire Fighter Recruit Training Classes that may be offered during the current register year. 

Fire Fighter Recruit Training Program
Those candidates selected as ______________ Fire Department Fire Fighter Recruit will enter a Recruit Training Program, taught by ______________ Fire Department Officers.  This training includes comprehensive classroom instruction as well as training in fire fighting techniques and equipment use. The program requires study time outside of the ____ hours of on-site training. The Recruit Training Program is pass/fail and are evaluated each day, with a formal written review each week.

     To Do's for Recruits
     After a job offer is extended there are a number of actions a Recruit must take immediately. Uniforms must be purchased, and details related to employment matters must be handled. Each Recruit will be issued video and other instructional materials from the Training Division. All calls or questions about these details should be referred directly to the Fire Department Training Division.

     Before Recruit Training Begins, a "Welcoming Orientation" is offered by the ______________ Fire Department for both the new Fire Fighter Recruit and his/her primary partner to learn about the Training Program, what to expect, and ideas for preparing for this intensive time.

     The Recruit Training Program is physically and mentally demanding. There are times that these demands on the Recruit may impact family members and/or partners. The Department offers Recruits a number of available resources and support systems during this time.

     Probationary Fire Fighter Status
     Recruits who successfully complete the Fire Fighter Recruit Training Program will become Probationary Fire Fighters and will be assigned to a Fire Service Operations Division company (Fire Station) and will remain on Probation until completion of one (1) full year of employment from date of hire.

     Under the leadership of the Fire Company Officer, during this time. Probationary Fire Fighters will continue to expand their knowledge and skills and participate in training drills in the company.

     Written performance evaluations will be conducted daily, and a formal written performance review will be completed each month and submitted through the chain-of-command to the employee's Personnel File. 
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