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August 9, 2004
Colleges Statewide
Position: 
Contract Instructors for the Advanced Certificate for the Chief Fire Officer (ACCFO) 
Community Risk Reduction Course
	Appointment:

Part-time Unlimited

Monday through Thursday

Evenings and weekends.
Start Date:

January 1, 2005

Location:

Statewide

Deadline:

Open 

Send materials to:

Submit your resume and supporting information to the Fire/EMS/Safety Center 

1450 Energy Park Drive 

Suite 100-B 

St. Paul, MN 55108-5265
ATTENTION: ACCFO Contract Instructor Selection

Contact:

Warren R. Jorgenson 
Statewide Fire Training Coordinator 
Office of The Chancellor 
Minnesota State Colleges and Universities 
1000 SW Kandiyohi Ave. Willmar, MN 56201-3163 

320-894-5071 - Cell 
320-231-5454 - District Office 
320-231-5454 - Fax 

wrjorgen@tds.net

	The Minnesota State Colleges and Universities Office of The Chancellor’s Fire/EMS/Safety Center staff are seeking those interested in potentially serving as a Contract Instructors for our Advanced Certificate for the Chief Fire Officer (ACCFO) courses. Only a very limited number of new appointments are made to the ACCFO courses being delivered in the off-campus program.

ACCFO PROGRAMS INSTRUCTOR CANDIDATES
You must submit a resume and any other documentation necessary to demonstrate that you meet the qualification criteria for each course for which you wish to be considered. A separate application package must be submitted for each course. All application packages are to be sent to the following address: Fire/EMS/Safety Center, ACCFO Contract Instructor Selection Unit, 1450 Energy Park Drive, Suite 100-B, St. Paul, MN 55108-5265. Upon receipt of your application, it will be reviewed by the appropriate Training Specialist who will notify you in writing of its status within 45 working days of receipt.

If it is determined that you meet the qualifications for a given course your name will be added to the contract instructor source data base.

Please note that some courses have unique sections, each requiring a specialized type of experience. The Qualification Statement should indicate the specific module(s) of the Community Risk Reduction Unit for which applied.
The instructor(s) will teach segments of the 160 hour Officer Advanced Certificate for the Chief Fire Officer (ACCFO) course. This specific announcement is for instructors teaching the Community Risk Reduction Unit. The following is the course sequence and timeframes:

1. FIRE 1550: Leadership for the Chief Officer, 2 credits 32 hours

2. FIRE 1552: Human Resource Development, 2 credits 32 hours

3. FIRE 1554: Community Risk Reduction, 1 credit 16 hours
4. FIRE 1556: Operations for the Chief Officer, 5 credits 80 hours
General Responsibilities:

This position has no specific location but travel to the course location is required.

Activities related to technical college teaching and learning including but not limited to:

· Instructional planning, teaching and learning

· Instructional facilitation

· Assessment of student performance

· Lab/classroom climate management

· Interpersonal relations, effective team member skills

· Maintain professional skills and credentials

· Participation on college committees

General Position Qualifications:

· Use of computer and PowerPoint software and LCD digital projectors
· English (speaking, writing, and reading)

Age
· Age is not a factor, however, the instructor must be mature enough to relate well with a wide range of adult learners.

Experience
· It is important that the instructor have sufficient experience in the subject area to relate to the students. It is even more important that the instructor have proven successful teaching experience which is necessary to properly deliver the subject in an organized professional manner.

Education
· Education requirements are specified for each course.

References
· All applicants should supply three references from persons who are knowledgeable about their character as well as their teaching ability. All contract instructors are required to work with Fire/EMS/Safety Center staff and faculty and other contract instructors. Their ability to work with others in a structured teaching environment and to follow instructions and lesson plans will be a trait that is verified through references and observation. One reference letter should be from the department or agency head in the instructor's organization or certifying organization.

Certification
· It is desirable that applicants be certified through:

· an established training organization or association;

· having successfully completed the National Fire Academy’s former Fire Service Instructional Methodology course;

· or have completed an Instructional Methods course from a college or university.

Specific Preferred Qualifications for Community Risk Reduction Course: 
• 
The instructor should possess a graduate level degree in the social sciences, fire protection, public administration, or the health sciences, from a regionally accredited institution of higher learning. As a preferred minimum requirement, the instructor must have a bachelor's degree from a regionally accredited institution of higher learning. Ideally, this degree will be in the social sciences, fire protection, public administration, or the health sciences.
• 
The instructor will have served at least eight years as a chief officer or senior official in the fire service and/or emergency management service with responsibility for risk reduction initiatives and programs. These activities should include a number of the following areas: fire prevention, injury reduction, natural disaster mitigation, and health planning.  The instructor shall demonstrate that these activities were performed with multiple and diverse community groups (volunteer community organizations, non-profits, coalitions, and senior citizen groups, for example).
• 
The instructor must have three or more years of experience instructing and facilitating adult learners. This experience can be in either private or public sector settings. The instructor must also be proficient in the following areas: instructional and facilitation experience within the content areas of fire prevention, public education, code enforcement, injury prevention, assessing community risk, mitigation strategies and implementation, and community health models.
• 
Ideally, the instructor must have demonstrated three or more years of experience at regional or national levels within the area of community risk reduction. Papers authored and published, consulting experiences, direct community interventions, and other professional activity should be cited.

Major Subject Areas

Topic 




Time (hours) 

Module 1 
The Chief Officer's Role in Neighborhood Risk Reduction
4 Hours 

Module 2 
Developing Community Equity


4 Hours 

Module 3 
Assessing Community Risk



4 Hours 

Module 4 
Strategy Implementation



4 Hours 

Note:
In order to be retained, contract instructors must perform well in all aspects of their responsibilities to include both on and off the “platform” duties. Administrative duties are required beyond normal teaching responsibilities. Other duties are explained in the contract statement of work which is included in each course package.
Any questions concerning the application process may be directed to Mr. Warren R. Jorgenson at (320) 231-5454. Again, thank you for your interest in the ACCFO contract instructor process.
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	Minnesota State Colleges and Universities is an Equal Opportunity employer/educator committed to the principles of diversity. We actively seek and encourage applications from women, minorities, and persons with disabilities. All applicants must be able to lawfully accept employment in the United States at the time of employment. This document can be made available in alternative formats such as large print, Braille or audio tape by calling (651) 296-3816, 1(888) MnSCU-4-U or TTY (651) 282-2660. 
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